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Using the Snipping Tool

Topics covered in this lab:
· Understanding the Snipping Tool
· Saving a File
· Using the mouse click and drag function


Instructions:
1. Windows 7 users: click Start ⇒ type snipping ⇒ click the Snipping Tool to open it
2. Windows 8 users: press the Windows key to access the Start screen
a. start typing snipping ⇒ click the snipping tool application from the search result
3. Windows 10 users: Type “Snipping Tool” inside the Cortana search box
4. Click New ⇒ your desktop will fade
5. Click and drag using the new mouse cursor + to select a section of your desktop
6. Draw your name on top of the capture 
a. note: you will need to select the drawing pen first
7. Save the capture as SnippingLab1.png in the Pictures folder
8. Upload your screen capture as your submission for this lab using the Snipping Lab 1 assignment link in Canvas


[bookmark: _GoBack]Note: Mac users: Press     Command + Shift + 4 – This turns the cursor into a crosshair, allowing you to select which portion of your screen you would like to capture. Then proceed with steps 5 – 8.
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